Cake Auction Duties 
1. Work Schedule: 

ADVANCE \d4
Cake and Ice Cream Sales – Chairperson _____________________
ADVANCE \d4
Arrange shifts for volunteers to work cake & ice cream sales


Arrange for kitchen help from Taher Food Service if needed 

Contact an Ice Cream Vendor 


Contact sponsors for sheet cakes 

Cake Registration – Chairperson _____________________________

Volunteers
ADVANCE \d4
3:00  5:30 pm 
    Cake Security/Shuttle – Chairperson ____________________________

16 volunteers 


Contact DCG Cheerleaders for gym auction/8 will need 3-4 carts
ADVANCE \d4
3:30  7:00 pm / 6 volunteers (vests)
ADVANCE \d4
7:00  Close pm / 6 volunteers (vests)
ADVANCE \d4
Cake Registration and Check – Out Chairperson ____________________________

16 volunteers –

Report to Commons between varsity games for early check-out / 6 volunteers


Report end of time boy’s varsity game / 10 volunteers

2. Invitations: -  Chairperson ___________________________

Review and update invitation, postcards, table tents, date, chairs, theme, etc.

Submit order to Printing of marketing tools

             Submit invitation to Chamber 

Invite businesses outside of DC-G area


Invite previous board and current members


Invite students, band, dance, music, athletic and special groups, teachers/staff, 
schools, etc. via e-mail to elementary schools and athletic directors 



of DCG High School and DCG Middle School.


Contact and Secure Bidders List. (VERY IMPORTANT)
3. Ribbons: (Buttjer)

Contact Bobs Custom Trophy – Indianola, IA 1st-3rd 

Place Professional, Amateur, Student/Staff/Team, Honorable Mention, People’s Choice 

4. Auctioneer/Judge:  Chairperson ________________________

Line  up a person or persons to judge: Student, Teacher/Staff, Professional, Amateur


Peoples choice award  ballet voting (board member counts)


Line auctioneer for Live Auction

5. Media: 

Chairperson _____________________________

Contact Dallas County News……place article, invite, etc.


Contact DCG and submit event for website


Contact elementary schools to place event in their newsletters


Recruit someone to take digital pictures during the event

6. Silent Auction: (Buttjer)

Find items to place in silent auction


Cakes not entered for judging  

7. Thank yous : Chairperson _______________________________

Send to media


Businesses and individuals which donated


Kitchen help


Schools 


Winners of Silent Auction


Auctioneer and Judges (w/ Chamber gift certificate $50.00/ea)


Anyone else who volunteered their time

8. Expense Report:   Activities Office ____________________________

THE END YEAH……Booster Club Social @ _______________________
Supplies:  

_
Napkins
_
Plates 
_
Spoons
_
Gloves
_
Coffee
_
Cups w/lids
_
Table Skirts 
_
Coffee Pot
_
Cups w/lids
_
Stirrers
_
Cash Box

_
Pens

_
Cream

_
Sugar
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